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Ionoxenne
0 3aIHTe NePCOHAJbLHBIX JAHHBIX PAGOTHHKOB
MyHuuMnaasHOro Ka3€éHHOro 06meodpa3oBaTeILHOTO yUpeKICHHS
«PomMamKoBCKas cpeHss MKO0JI2»
(nanee MKOY «Pomamxosckas CIII»)

1. O6mue mooxeHNs

1.1. Hensio nannoro ITonoxeHus: SBISETCS 3allMTa IEPCOHANBHBIX JAHHBIX paboraukoe MKOVY
«Pomamkosekast CILI» 0T HeCaHKIIMOHHPOBAHHOTO JOCTYIIA, HEMPABOMEPHOTO HX MCIIOMB30BAHMS WITH
YTpaThL.

1.2. Hacrosmee ITonoxenne paspaGorano Ha OcHoBaHHM cTateli KoHcturyumm P, Tpynosoro
xoznekca P®, Konekca P® 06 aqMUHHCTPATHBHBIX MpaBOHAPYIICHHSIX, I'paxxnanckoro xomekca P®,
Yronosroro xonekca P®, @exepansHoro 3akona ot 27.07.2006 roma Ne 152-®3 «O IePCOHATBHBIX
MaHHBIX», a Takke DenepanrbHoro 3akoHa "O6 wuHMOpMauwM, HHPOpMATHRAMHM W 3amIATE
uHbopManuu".

1.3. IlepcoHanbHble JaHHBIE OTHOCATCS K KATErOPHH KOH(DHICHIHAIBHON uHpopmanuu. Pexum
KOH(HICHIMATBHOCTH TIEPCOHANBHBIX NAHHBIX CHAMAETCS B CIyYasX OOE3NHYMBAHHS WIH IO
HCTEYEHHUH 75 JIET CPOKa XPAHEHHs, €CIIH HHOE HE OIPE/IENIEHO 3aKOHOM.

1.4. Hacrosimee ITonoxenue yTBep:KAaeTcs ¥ BBOAUTCS B NEHCTBHE IPHKA30M JUPEKTOpa U ABJISETCS
00s13aTe/bHBIM JUISl HCTIONHEHHS BCEMH PaGOTHHKAMH, HMEIOITHMH JIOCTYII K NIEPCOHATBHBIM JaHHBIM
COTPY/THHKOB.

2. ITonsiTHe M COCTAB MEPCOHATLHBIX AAHHBIX

2.1. Tlepconambubie NaHHble paGOTHHKA - MH(pOPMamus, HeOOGXOMMMAs PaGOTONATENO B CBA3M C
TPYAOBBIMH OTHOIICHMSMH M Kacaloluecs KOHKpeTHoro paboTHuka. Ilox wuHpopmanmeit o
paboTHHKAX TOHMMAIOTCS CBeICHHS O (aKkTaX, COOBITHSIX M OGCTOSTENBCTBAX KU3HH paboTHHKa,
MO3BOJIAIOIIME HACHTHHIIMPOBATH €T0 JIAYHOCTE.

2.2. B cocTaB nepcoHaNbHbIX JaHHBIX PaGOTHHKA BXOJIAT:

- QaHKETHBIE U OHOrpadHIecKue NaHHbIE;

- o6pazoBanue; \

- CBEJICHHS O TPYJIOBOM H O0IIEM CTaxke;

- CBEJICHHS O COCTABE CEMBH;

- IaCTIOPTHBIE JaHHBIE;

- CBE/ICHHS O BOMHCKOM Yy4YeTe;

- CBeJIcHHs 0 3apabOTHOM IUIaTe COTPYAHHKA,

- CBE/ICHHUS O COIHAIBHBIX JIIOTaxX;

- CIIEIHANBHOCTE;

- 3aHAMaeMast JI0JKHOCTE;

- HaJIMYHe CyAUMOCTEA;

- aJIpec MeCTa JKHTENILCTBA,;

- IOMaIIHui Tenedon;

- MeCTO paboTHI HiIH y4eObl WIEHOB CEMbH H POJACTBEHHHKOB;

- XapakTep B3aMMOOTHOLIECHHH B CEMBE;

- COJIepXKaHUE TPYIOBOTO JOrOBOPA;

- COCTaB JACKJIAPHPYEMBIX CBEICHHH O HAJIMYMH MaTePHAIBHBIX IIEHHOCTEIH;

- CoJIepXKaHue JIeKJIapalliH, 0IaBaeMO B HAJIOTOBYIO MHCIIEKIHIO;

- IOJUTMHHUKH M KOIIHH IPHKA30B 10 JIAYHOMY COCTaBY;

- JINYHbIE JieNa ¥ TPYJOBbIe KHUXKKH COTPYHHUKOB;

- OCHOBaHHsI K IIPHKa3aM I10 JIHYHOMY COCTaBY;



- JIe7ia, CoJIeprKaIlue MaTepralbl O MOBHIICHUIO KBATH(UKAITUN U TIEPETIOATOTOBKE COTPYTHUKOB, UX
aTTeCcTalluu, CIIy>)KeOHBIM pacClIeI0BaHUSM;

- KOTIMM OTYETOB, HAMPABIIIEMbIC B OPTaHbl CTATUCTHUKH.

2.3. JIokyMeHTBI, yKa3aHHble B 1. 2.2. Hacrosmero [lomoxeHus, SBIASIOTCS KOH(DUIECHINAILHBIMH,
XOTSI, YUYUTHIBAs UX MAacCOBOCTh M €IMHOE MECTO OOpaOOTKM M XpaHEHHUS - COOTBETCTBYIOIIUN Tpud
OTPaHUYECHUS HA HUX HE CTaBUTCH.

3. O0padoTKa MepCOHAIBHBIX JAHHBIX

3.1. Tlog o00paboTKON NEPCOHANBHBIX MaHHBIX pAOOTHUKAa MOHMMAETCS MOJyYeHHUE, XpaHEHHeE,
KOMOWHUpOBaHKE, TIepeiada Wi J1I000€e APYroe UCIOIb30BaHUE TEPCOHATBHBIX JaHHBIX PA0OTHHKA.
3.2. B wnensx oOecnedyeHus NpaB M CBOOOJA UeIOBeKa M TpakJaHMHA paldoTojaTrenb U €ero
IpeJCTaBUTENN TPH 00paboTKe MEPCOHANBHBIX JAHHBIX PA0OOTHUKA 00s3aHBI COOMIOAATH CIENYIOIINE
obmue TpedoBaHMS:

3.2.1. ObpaboTka MepCOHATBHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBISATHCS HCKIIOYUTEIHLHO B
Hensix obecrieyeHus: COOMIOACHMSI 3aKOHOB M HHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJICHCTBUS
paboTHUKaM B TPYAOYCTPOMCTBE, OOyYE€HWH U TMPOJABIKCHUHU IO CIy)Oe, oOecredeHHs THIHOU
0e30macHOCTH PaOOTHUKOB, KOHTPOJIS KOJIMYECTBA U KA4eCTBA BBIMOJIHAEMON paboThl U obecrneueHus
COXpPaHHOCTH UMYIIECTBA.

3.2.2. Ilpu onpenenenuu o0bemMa U cofepxkaHusi 00padaThIBAEMbIX MEPCOHATBHBIX TaHHBIX PAOOTHHUKA
paboronarenb AOKEH pykoBoacTBoBaThesl Konctutynumeint Poccuiickoit ®enepauuu, TpynoBeiM
KOJICKCOM U MHBIMHU (heJiepaabHbIMU 3aKOHAMHU.

3.2.3. [lonydyeHne MEepCOHANBHBIX JTaHHBIX MOXET OCYIIECTBISATHCS KakK IyTEM IPEACTaBICHUS HX
caMUM paOOTHUKOM, TaK U IyTEeM IMOJIYYCHUS UX U3 UHBIX HCTOUHUKOB.

3.2.4. TlepcoHanbpHbIE [aHHBIE CIIEAYET MOJy4aTh y Hero camoro. Ecinu mepcoHanbHbIE TaHHBIC
paboTHHKA BO3MOKHO IMOJIYUYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK JOJKEH OBITh yYBEIOMIICH
00 3TOM 3apaHee, U OT HEero JOJDKHO OBITh MOJYYEHO NMUCBMEHHOE corjiacue. Paboronartens moimkeH
COOOIUTH PAOOTHHUKY O LENSAX, MPearoaraéMbIX HCTOUHUKAX U CIIOCO0aX MOITYYeHUS MePCOHATBHBIX
JAHHBIX, a TAKXKE O XapaKTepe IMOAJICKAINX TOIyYSHHIO TMEePCOHANBHBIX JAHHBIX W TOCIEICTBHIX
OTKa3a pabOTHHKA JIaTh MUCbMEHHOE COTJIaCHe Ha UX MOJTy4YEeHHE.

3.2.5. PaGoronaTens He UMEET MpaBa MOIy4aTh U 00pabaThIBaTh NEPCOHAIBHBIC JaHHBIE PAOOTHUKA O
€ro TMOJINTUYECKUX, PEIUTHO3HBIX U HWHBIX YOXKICHHSIX M YaCTHOM >KuM3HM. B ciydasx,
HETIOCPEJCTBEHHO CBS3aHHBIX C BOINPOCAMH TPYAOBBIX OTHONICHWH, MAaHHBIE O YACTHOH >KWU3HU
paboTHuKa (MHpOpPMALHS O KUZHEEATENLHOCTH B cepe CeMEHHBIX OBITOBBIX, TUUHBIX OTHOIICHHUH)
MOTYT OBITh MTOJIy4€HbI U 00paboTaHbl pabOTOAATENEM TOIBKO C €r0 MUCBbMEHHOTO COTJIacHsl.

3.2.6. PaboronaTens He UMEET MPaBO MOJy4yaTh U 00padaThIBaTh NEPCOHATIBHBIC JaHHBIE PAOOTHUKA O
€ro WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSIX WU €ro mpodCOIO3HOM JIeATeTbHOCTH, 3a
UCKJTIOUEHHEM CIIy4aeB, MPelyCMOTPEHHBIX (hefepabHBIMU 3aKOHAMHU.

3.3. K obpabotke, nepenaye U XpaHEHUIO NMEPCOHAIBHBIX JAHHBIX pPa0OTHHKA MOTYT UMETh JOCTYI
COTPYAHUKHU:

- OyxranTepuu;

3.4. Vcronp3oBaHHE NEPCOHANBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHHM C LENSMH,
OTIPENIeIMBITMH X TTOJYYCHHUE.

3.4.1. IlepcoHasibHbIE JaHHBIE HE MOT'YT OBITh MCIOJIB30BAHbI B LIESAX MPUUYMHEHUSI UMYIIIECTBEHHOTO
U MOPAJIBbHOTO Bpela TpakAaHaMm, 3aTpyJHEHUs peaju3aliy MpaB U cBoOOX rpaxiaaH Poccuiickoit
Oenepannn. Orpannuenue mpaB TpaxaaH Poccuiickoit denepanii Ha OCHOBE HCIIOJIb30BAHUS
uHpopMaluu 00 HUX COLMAIBHOM MPOUCXOXKACHWH, O pacoBOM, HALMOHAJIBHOM, S3BIKOBOMH,
PEIUTUO3HOW W TAPTUMHOW MNPUHAMJICKHOCTH 3alpElIeHO0 W KapaeTrcsi B COOTBETCTBUU C
3aKOHOJIaTETLCTBOM.

3.5. Tlepenaya mepcoHANIBHBIX JaHHBIX paOOTHHKAa BO3MOXHA TOJBKO C COMVIacHsl paOOTHHKA WA B
cllyyasix, IpsMO MpelyCMOTPEHHBIX 3aKOHOJaTEIbCTBOM.

3.5.1. Tlpu mnepenmade NEPCOHATBHBIX JAaHHBIX paOOTHHUKA paboTomaTeNh JOJDKEH COOJIIOIATh
clleAyIome TpeOOBaHus:

- HE co0OIIaTh TMEepPCOHAIbHBIC JaHHBIE PAOOTHHKA TPEThEH CTOpOHE 03 MHUCHMEHHOTO COTJIACHS
paOOTHHUKA, 32 UCKIIOUEHHEM CIIy4aeB, KOTJa 3TO HEOOXOIMMO B HENSAX MPEAYNPEKICHUS YTPO3bl
YKU3HH U 3]J0POBBIO PaOOTHHUKA, a TAK)KE B CIIyJasiX, yCTAHOBJICHHBIX (eiepaIbHBIM 3aKOHOM;



- He cooOmaTh MEepCOHANbHBIC JaHHBIE PAOOTHHKA B KOMMEPUYECKUX IENIX 0€3 ero MHUChbMEHHOTO
corjiacus;

- IPEAYNPEIUTH JIHII, TOTyYaONUX MEPCOHATbHBIC JaHHBIE PAOOTHHKA, O TOM, YTO TH JIaHHBIC MOTYT
OBITH MCIIONB30BAHbl JHUIIb B LESAX, AT KOTOPBIX OHU COOOUIEHBI, U TPeOOBaTh OT STUX JIUILL
MOATBEPXKIEHUSI TOTO, YTO 3TO MPaBWIO COOMofeHo. JIuia, mosydaronue MnepcoHalbHbIe NaHHBIC
paboTHHKA, 0053aHBI COONIOZATh PEXKUM CEKPETHOCTH (KOH(GUIECHIIMATLHOCTH). JlaHHOE TOJI0KEHUE
HE pacIpoCTpaHsSeTCs Ha OOMEH MEePCOHATBHBIMHA JaHHBIMUA PAOOTHHKOB B MOPSIIKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMU;

- paspemmarh JOCTYI K NMEPCOHAIBHBIM JAaHHBIM PAOOTHHKOB TOJBKO CIICIUAIBHO YIIOJTHOMOYECHHBIM
JUIaM, OIpe/IeJICHHBIM MTPUKA30M MO0 OpPTaHU3alliH, [IPU 3TOM yKa3aHHBIE JIMIA JOHKHBI UMETh MIPAaBO
MOJTy4aTh TOJIBKO T€ TMEPCOHAIBHBIC JaHHBIE PAOOTHUKA, KOTOPHIE HEOOXOIUMBI JIsS BBIMOJHECHUS
KOHKPETHBIX (PYHKIIMIA;

- HE 3amIpammnBaTh HHOOPMAIIUIO O COCTOSHUU 3/I0pPOBbs PAOOTHHKA, 32 UCKIIFOUCHUEM TEX CBEIICHUH,
KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BBIINOJHEHUS PAOOTHUKOM TPYAOBOM (QYHKIUY;

- TepelaBaTh TEPCOHANLHBIC JaHHBIE pAOOTHUKA TPEACTABUTEISIM pPAOOTHUKOB B TIOPSIKE,
YCTaHOBJICHHOM TpYyIOBBIM KOJEKCOM, M OrpaHUYMBaThb d3Ty HWHGOPMAIUIO TOJBKO TEMHU
MEPCOHAIBHBIMU JIAHHBIMA PAa0OTHHKA, KOTOPBbIE HEOOXOAWMBI JJIsi BBIOJHEHUS YKa3aHHBIMHU
MPEJICTABUTENAMU UX (PYHKIIUA.

3.5.2. Tlepenava mepcOHAIBHBIX JAHHBIX OT JEpKATEIs WJIM €ro MPEACTABUTEICH BHENIHEMY
MOTPEOUTETI0 MOKET JOMYCKAThbCsl B MUHUMAJbHBIX 00beMax U TOJBKO B LIEJISX BBIIOJHEHUS 3ajad,
COOTBETCTBYIOIINUX OOBCKTUBHOM MPUYUHE COOpA ITUX JAHHBIX.

3.5.3. Ilpu mnepenaue mepcOHANbHBIX MAHHBIX paOOTHUKA TMOTpeOUTENsAM (B TOM 4YHCIE U B
KOMMEPUYECKHX IEJISX) 332 Mpeleibl OpraHu3anud padoTojaTesb He JOJKCH COOOIIATh ATH JaHHBIC
TpeTheil CTOpoHE 0e3 MUCHBMEHHOrO coryiacus pabOTHUKA, 3a HCKIIOUYEHHEM Ciy4aeB, KOrjga 3TO
HEOOXOUMO B IEJSX MPEAYIPEKIACHHUS YTPO3bI KU3HU U 3JOPOBBI0 PAOOTHHKA WM B CIIyYasX,
YCTaHOBJICHHBIX (pe/IepalIbHbIM 3aKOHOM.

3.6. Bce mepbl KOHGUACHIHATHLHOCTH TIPH cOope, 00paboTKe M XpaHEHWH MEPCOHAIBHBIX JTaHHBIX
COTPYIHHUKA PACHPOCTPAHSIOTCS KaKk Ha OyMaskHbIe, TaK M Ha AJIEKTPOHHBIE (aBTOMATHU3UPOBAHHBIC)
HOCHTETH HH(OpMAIIHH.

3.7. He nomyckaeTcsi 0TBE4aTh Ha BOIPOCHI, CBSI3aHHBIE C Mepeiadeil mepcoHaIbHON HH(OPMALIUU 110
Teneony uiu Qakxcy.

3.8. XpaHeHue nepcoHaIbHBIX JAHHBIX JOHKHO MPOMCXOAUTH B MOPAIKE, UCKIIOYAIOIIEM UX YTpaTy
WA WX HETIPAaBOMEPHOE HUCITOJIb30BAHHUE.

3.9. [Ipu npuHATUN pEUICHH, 3aTParuBalolUX UHTEpEChl padOTHHKA, paboToAaTeTh HE UMEET MpaBa
OCHOBBIBAThCS Ha MEPCOHAIBHBIX JAaHHBIX PAOOTHHKA, TIOTYYCHHBIX UCKITIOYUTEILHO B PE3YJIbTAaTe UX
ABTOMATU3UPOBAHHOW 00paOOTKH MM AJIEKTPOHHOTO moiydeHus. PaboTonaTens yuuThIBaeT JIMYHBIC
KauecTBa pabOTHHKA, €ro J0OPOCOBECTHBIN U A (PEKTUBHBIN TPY/I.

4. JlocTynl K NEPCOHATbHBIM IaHHBIM

4.1. BuyTpeHHM AOCTYH (JOCTYI BHYTPU OPraHU3AIUH).

4.1.1. IIpaBo gocTymna K NepcoHaIbHBIM JaHHBIM COTPYJHUKA UMEIOT:

- FEHEpaJIbHBIN AUPEKTOP OpraHU3aluy;

- PYKOBOJAMTEIHN CTPYKTYPHBIX HOJpa3iefieHUIl M0 HaIpaBJICHUIO AESITEIbHOCTH (JOCTYH K JIMYHBIM
JAHHBIM TOJIBKO COTPYJHHUKOB CBOETO MOAPA3EIECHHUS);

- IIpY TIEPEBOJIE U3 OJHOTO CTPYKTYPHOT'O MOJPA3ACIEHUS B APYTroe, JOCTYI K IEPCOHAIBHBIM JAHHBIM
COTPYJIHUKA MOKET UMETh PYKOBOJUTENb HOBOTO MO/IpA3/ICIICHNUS;

- caM paOOTHHUK, HOCUTEIb IaHHBIX;

- IpyTue COTPYIHUKH OpraHU3aliy IPU BBITIOJTHEHUH UMU CBOMX CITY)KEOHBIX 00s3aHHOCTEH.

4.1.2. TlepeyeHb IUI, UMEIOMUX JOCTYIl K TMEPCOHAIBHBIM JAaHHBIM PaOOTHUKOB, OIpENeNsIeTCs
MIPUKA30M I'€HEPaIbHOTO TUPEKTOpa OPraHU3alIHH.

4.2. BHemHu 10CTy1.

4.2.1. K uncny mMaccoBbIX MOTpeOUTENEH MEePCOHANBHBIX JaHHBIX BHE OPraHU3allMM MOXXHO OTHECTH
roCyJapCTBEHHBIE U HETOCY1apCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBbI€ MHCIIEKIUY;

- IPaBOOXPAHUTENIbHBIE OPraHbl;

- OpraHbl CTaTUCTUKH;

- CTPaxOBBIE areHTCTBA;



- BOGHKOMATBHI;
- OpraHbl COLIMAIBLHOTO CTPaXOBAHUS;

- IEHCUOHHBIE (POH/IBI,

- IO/Ipa3IeIeHNs] MyHHUIIMITAJIbHBIX OPTaHOB YIIPaBJICHUS,

4.2.2. Han3opHO-KOHTPOJBbHBIE OpraHbl MMEIOT JOCTYNl K HH(pOpMAalMU TOJIBKO B cdepe cBoei
KOMIIETCHIIUH.

4.2.3. Opranuzaiuu, B KOTOPbIE COTPYAHUK MOXKET OCYLIECTBISTh EPEUUCTCHUS JCHEKHBIX CPEACTB
(cTpaxoBble KOMITAHUU, HETOCYJaPCTBEHHbIC IEHCHOHHBIE (POH/IBI, OJIarOTBOPUTEIHLHBIE OpPraHU3aIUHY,
KPEAUTHBIE YUPEIKIEHUS), MOTYT TOJIYYUTh JOCTYN K MEPCOHAIBHBIM JaHHBIM PAaOOTHUKA TOJBKO B
ClIy4ae ero MUCbMEHHOTO pa3pelieHusl.

4.2.4. lpyrue opraHusaiiuu.

Csenenusi 0 paGoTaroleM COTPYAHHKE WM YK€ YBOJEHHOM MOTYT OBITh MPEJOCTaBICHBI IPYroin
OpraHM3alMi TOJBKO C IHCbMEHHOIO 3alpoca Ha OJaHKE OpraHM3alliM, C IMPHIOKEHHEM KOIUU
HOTAapUAIbHO 3aBEPEHHOI0 3asBJICHUS PAOOTHHKA.

[lepcoHanbHble AaHHBIE COTPYIHUKA MOTYT OBITh IPEIOCTAaBICHBI POJICTBEHHUKAM HIIM YIEHAM €ro
CEMbH TOJBKO C MMCbMEHHOTO pa3pelIeHus CaMOro COTPYIHHUKA.

B cnywae pa3Boga ObiBmias cympyra (Cympyr) HMMEIOT TpaBO OOpaTUThCS B OpraHU3alui0 C
MMCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apab0THOM IJIaThl COTpyaHUKaA 6e3 ero cornacus (YK P®D)

5. 3aIMTa NepCcoOHAIbHBIX JaHHBIX

5.1. Iloxg yrpo3oi WM OMACHOCTHIO YTPATHl MEPCOHAIBHBIX JAHHBIX MOHUMAETCA CAMHUYHOE HIIH
KOMILIEKCHOE, peajlbHO€ WM HOTEHIMaJdbHOE, AKTUBHOE WJIM IIaCCUBHOE  MPOSBICHUE
3JIOYMBIIIJIEHHBIX BO3MOKHOCTEM BHEIIHUX WM BHYTPEHHUX MCTOYHHMKOB YIpO3bl CO3/1aBaTh
HeOJIaronpusITHbIE COOBITHS, OKa3blBaTh [eCTaOMIM3UpYIOIIEe BO3JCHCTBHE Ha 3allUIIAEMYIO
MH(pOpMaLHIO.

5.2. Puck yrpo3sl 100bIM HH(OPMAIMOHHBIM pecypcaM CO3JAl0T CTUXHiIHbIE OencTBUs,
OKCTpEMaIbHBIE CHTYalluW, TEPPOPUCTUYECKHE ACWCTBUS, aBapHH TEXHUYECKUX CPEICTB WU JIMHUH
CBSI3HU, Ipyrue OObEKTUBHbBIE 0OCTOATENbCTBA, a TAKXKE 3aWHTEPECOBAHHBIC M HE3aMHTEPECOBAHHbBIE B
BO3HUKHOBEHUU YIpO3bl JIULA.

5.3. 3ammTa NEpCOHAIBHBIX JAHHBIX HPEACTaBIsIeT COOOM JKECTKO perjaMeHTUPOBAHHBIM U
JUHAMUYECKU-TEXHOJIOTMUYECKUM  TIpolecCc,  MNPeayNpeXJaloluil  HapylleHHe  JOCTYIHOCTH,
LIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(UAECHINAIBHOCTH MEPCOHAIBHBIX JITAaHHBIX U B KOHEYHOM CUeTe
o0OecrieunBaroIMi TOCTATOYHO HA/IEXKHYI0 0€30MacHOCTh MH(OpMalUU B MpoOIEecce yIpaBiIeHYECKON
U TIPOU3BOJICTBEHHON JEATEIbHOCTH KOMITAHUH.

5.4. 3amuTa NepcoHaIbHBIX JaHHBIX Pa0OTHUKA OT HEMPABOMEPHOI'O MX UCIOJIb30BAaHUS WM YTPAThl
JOJbKHA OBITh oOecrieyeHa paboTojaTeNeM 3a CYeT €ro CpelICcTB B IOPSJIKE, YCTaHOBJIEHHOM
beneparTbHBIMU 3aKOHAMM.

5.5. "BHyTpeHHss 3ammTa".

5.5.1. OCHOBHBIM BUHOBHHKOM HECAaHKIIMOHUPOBAHHOTO JIOCTYIA K EPCOHAIbHBIM JaHHBIM SIBIISIETCS,
KaK MpaBWIo, MEepPCoHal, paboTaloMMi ¢ JOKYMEHTaMu U 0a3amMM JaHHBIX. PeryiiameHnrtaius goctyna
nepcoHasla K KOH(UICHIMAIbHBIM CBEJIEHUSAM, JOKYMEHTaM W 0a3aM JaHHBIX BXOJUT B YHUCIO
OCHOBHBIX HAalpaBJICHUH OpraHM3allMOHHOW 3aluThl MHGOpMAIMM M IpeJHa3HayeHa Jjs
pa3rpaHUyYeHUs MOJTHOMOUYUN MEX]Ty PyKOBOJUTENISMHU U CHELMATUCTAMH OpraHU3aluy.

5.5.2. Jlna obGecnieueHUM BHYTPEHHEH 3allUThl MEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB HEOOXOAUMO
coOuo1aTh psA Mep:

- OrpaHMYEHHE U perjlaMeHTalusl cocTaBa PaOOTHHUKOB, (DYHKIMOHAJIbHbIE OO0S3aHHOCTHU KOTOPBIX
TpeOyIOT KOH(PUICHIIMATbHBIX 3HAHUA;

- cTporoe u30upaTeabHOE U OOOCHOBAHHOE paCIpe/lelIeHHE JTOKYMEHTOB M HH(pOpMAlUU MEXIy
paboTHUKaMU;

- pauuoOHalbHOE pa3MelleHHe padounx MecT pPaOOTHHMKOB, MPU KOTOPOM HCKIIOYAIOCh Obl
0OECKOHTPOJIBLHOE HCIIOJIb30BAaHKE 3alUIaeMOil HH(pOpMaIIUH;

- 3HaHUE PaOOTHUKOM TpeOOBaHUI HOPMAaTUBHO-METOJAMYECKUX JOKYMEHTOB MO 3alluTe HH(GOpMaLuu
U COXpaHEHUU TalHBI;

- HaJTM4re HeOOXOAMMBIX YCIIOBHHA B MMOMEUICHUHU JUTsI Pa0OTHI C KOH(PHICHIIHATHHBIMU JTOKYMEHTaMHU
u 0azaMu J1aHHBIX;

- OMpeJielieHne M perjamMeHTalus cocTaBa paOOTHMKOB, MMEIOUIMX IMpaBO JocCTyna (BXojaa) B
MOMEIIEHUE, B KOTOPOM HAXOJUTCS BRIYUCIUTENbHAS TEXHUKA;



- OpraHu3aIs NopsaKa YHUITOKESHHSI HH)OpMaInm;

- CBOEBPEMCHHOE BBISBJICHHUE HApPYIICHHS TPeOOBAaHUN pa3pelIMTEILHON CHCTEMBI JIOCTYIa
paboTHUKAMU TIOPa3ACTICHHUS;

- BOCIIUTATENIbHAS U Pa3bsICHUTEIbHAS pad0Ta C COTPYAHUKAMH TOIPA3ICICHUS 110 MPETYTPEKICHUIO
yTpaThI IIEHHBIX CBEACHUIN NP paboTe ¢ KOH(UIEHITNAILHBIMI IOKYyMEHTAMU;

- HE JIONYyCKAaeTCs BbIJIaya JIMYHBIX JIeJ COTPYAHUKOB Ha pabodme MecTa pyKOBOAUTENeH. JInuHbie
JieJla MOTYT BBIJIaBAaThCSA HAa paboure MecTa TOIbKO IeHepalbHOMY IUPEKTOPY, paOOTHUKAM OT/elNa
MepPCOHAJIa ¥ B UCKIIOUUTEIBHBIX CIIyYasiX, IO MTUCbMEHHOMY pa3penieHUI0 TeHepaIbHOTO TUPEKTOPA,
- PYKOBOJHUTEINIO CTPYKTYPHOTO TOJipa3jiefieHuss (Hampumep, NpH MOATOTOBKE MaTEpPHAIOB JUIs
aTTecTanuy paboTHUKA).

5.5.3. 3amuMra nepcoHaNIbHBIX JAHHBIX COTPYAHHUKA HA JIEKTPOHHBIX HOCUTENSAX.

Bce mamnku, comeprkariue nepcoHaJIbHBIC JaHHBIC COTPYIHHUKA, TOJDKHBI OBITh 3aIIMIICHBI IMapOJIeM,
KOTOPBI COOOINACTCS PYKOBOJIUTENIO CIY>KOBI YIPABJICHHS MEPCOHATIOM U PYKOBOJIUTEIIO CIYKOBI
WH()OPMAITMOHHBIX TEXHOJIOTHM.

5.6. "BHemnsg 3ammura".

5.6.1. Jlma 3amuThl  KOHPUACHIHAIbHOW  WHGOpPMAIIMH  CO3JAIOTCS  IieJICHAINIpaBJICHHBIC
HEOJIAronpusATHBIE YCIOBUS U TPYAHONPEOAOTUMBIC NPEHSATCTBUS Ui JIMIA, TBITAIOIIETr0OCs
COBEPIINUTh HECAHKIIMOHMPOBAHHBIA MOCTYNl W OBjIajacHHe WHpopmarueid. llenpo W pe3yabTaTom
HECAaHKI[TMOHUPOBAHHOTO J0CTyIa K HH()OPMAIMOHHBIM PECYpPCaM MOKET OBITh HE TOJIKO OBJIAJICHHUE
[EHHBIMUA CBEJCHHUSIMH U WX HCIIOJIB30BaHHME, HO U MX BUJOU3MEHEHHE, YHUYTOXKCHHE, BHECEHUE
BUpYcCa, MoaMeHa, hambcudukamnus coaep>KaHnusi pEKBU3UTOB JOKYMEHTA | JIp.

5.6.2. Tlom MOCTOPOHHHMM JIMIIOM TIOHMMAeETCs JH000€ JHMI0, HE HMEIINee HEMOCPEICTBEHHOTO
OTHOILICHUSI K JESATEIbHOCTH KOMITAHWH, IIOCETUTENH, PAOOTHUKH JPYTHMX OpPraHU3AIlMOHHBIX
cTpykTyp. IlocTopoHHue nuila HE MOIDKHBI 3HATH pachpeneneHue (GpyHKuud, padoure MPOLECCHI,
TEXHOJIOTHIO COCTaBJieHUsA, O(OpPMIICHHS, BEICHUS U XpaHEHHUS JOKYMEHTOB, JelI U pabouux
MaTepHaJioB B OTJEINE IepCcoHaa.

5.6.3. Jlns oOecrieueHus BHEIIHEH 3alIUThl TEPCOHAIBHBIX IaHHBIX COTPYAHHUKOB HEOOXOJUMO
co0Jr01aTh psi Mep:

- IOPSIZIOK TIpUEMa, yUeTa U KOHTPOJIS IESITEIbHOCTH TTOCETUTEIICH;

- IPOITYCKHOM peXUM OpraHu3alnu;

- YUYET U MOPSAJIOK BbIIAUU YIOCTOBEPEHUM;

- TEXHUYECKHUE CPEACTBA OXPaHbl, CHTHAJIN3AIINUH;

- IOPSIZIOK OXpaHbl TEPPUTOPHUH, 3JJaHUHN, TOMEIIEHUM, TPAHCTIOPTHBIX CPE/ICTB;

- TpeOOBaHUS K 3aluTe HH()OPMAIIMK TTPH UHTEPBHIOMPOBAHUHU U COOECEIOBAaHUSX.

5.7. Bce nuia, cBsi3aHHBIE C TIOJy4eHHEM, 00paOOTKON U 3alIUTON MEPCOHANTBHBIX JAHHBIX, O0sS3aHbBI
MOJIMUCATh 0053aTeIbCTBO O HEpa3TIAIeHUH MTePCOHANBHBIX JaHHBIX pAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHATILHBIE TAHHBIE 00€3TMUUBAIOTCS.

5.9. Kpome Mep 3amuThl MEPCOHAIBHBIX JAHHBIX, YCTAHOBJIIEHHBIX 3aKOHOJATEIbCTBOM,
paboronaTtenu, pabOTHUKA M MX MPEICTABUTEITN MOTYT BbIpaOAThIBATH COBMECTHBIE MEPHI 3alUThHI
MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

6. IlpaBa n 00s13aHHOCTH Pa0OTHUKA

6.1. 3akperieHue MnpaB pabOOTHUKA, PErVIAMEHTUPYIOLIMX 3alIUTy €ro IEepCOHAJIbHBIX JIaHHBIX,
o0ecreynBaeT COXpaHHOCTh IMOJIHOM U TOYHOM HH(OPMALIUU O HEM.

6.2. PaGOTHUKM U MX NPEACTABUTENU JOJKHBI ObITh O3HAKOMJIEHBI MOJ PACHUCKY C JOKYMEHTaMH
OpraHu3alliy, YCTAHABJIMBAIOIIUMH TOPII0K OOpaOOTKM TEpPCOHANBHBIX JAHHBIX Pa0OTHHKOB, a
Takxke 00 UX mpaBax U 0053aHHOCTSX B ATOM 00JacTH.

6.3. B 1ensx 3anUThl MepcoHATbHBIX JAHHBIX, XPAHAIIMXCS Y paboToaaresi, pa0OTHUK NMEET IPaBo:

- TpeOOBaTh UCKIIIOYSHUS I HCTIPABIICHHUS] HEBEPHBIX MJIM HETIOJIHBIX MEPCOHAIBHBIX JTAHHBIX;

- Ha CBOOOJHBIA OECIIATHBIM JOCTYH K CBOMM II€PCOHAIBHBIM JIAaHHBIM, BKJIIOYas IpaBO Ha
NOJTydeHUEe KOMUMI 1000 3amicH, cojiep Kalieil NepcoHaIbHbIe JaHHbIC,

- TepCOHAJbHBIC JaHHBIE OIEHOYHOTO XapakTepa JOTOJHHUTH 3asBICHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

- OTIPENIENSITh CBOMX MPEICTABUTEICH ISl 3aIIUTHI CBOUX IEPCOHATBHBIX TAHHBIX;

- Ha COXPAaHEHUE U 3AILUTY CBOEH JIMYHON U CEMENHOM TalHBI.

6.4. PaGoTHUK 00s3aH:



- IepeaBaTh paboOTOIATENI0 WK €0 MPEACTABUTETI0 KOMILIEKC IOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
MEPCOHAIIbHBIX JAHHBIX, COCTAB KOTOPBIX YCTaHOBJIEH TpynoBbIM KojekcoM PD.

- CBOEBPEMEHHO COO0MIaTh pad0TOAATETI0 00 U3MEHEHUH CBOUX MEPCOHATBHBIX TAHHBIX.

6.5. PaboTHukm craBaT paboTomarenis B M3BECTHOCTh 00 M3MEHECHMH (haMUIIMW, UMEHH, OTYECTBA,
JIaThl POXKIEHUS, YTO TIOTy4aeT OTPaKCHHE B TPYAOBOH KHIDKKE HA OCHOBAHHH TPEICTABICHHBIX
nokymeHToB. Ilpm HeoOXoaumocTu M3MEHSIOTCA JaHHbIe 00 oOpa3oBaHuu, Hpodeccud,
CIELHATBLHOCTH, PUCBOCHUU HOBOTO pa3psija H Ip.

6.6. B mensx 3ammMThl 4YaCTHOW J>KU3HU, JUYHOM W CEMEWHOW TalHbI PAOOTHUKH HE JOJDKHBI
OTKa3bIBaThCSl OT CBOErO IpaBa Ha OOPaOOTKY MEPCOHANBHBIX JAHHBIX TOJBKO C WX COIJIACHSA,
MOCKOJIBKY 3TO MOXET MOBJIEYb IPUUYNHEHUE MOPAJIbHOTO, MATEPHAILHOTO Bpea.

7. OTBETCTBEHHOCTH 32 pa3riaileHne KOHPpHIeHIIHAIbHO HHopManuu, CBA3aAHHOI ¢
NEePCOHAIbLHBIMH JAHHBIMHU

7.1. TlepcoHanmpHasi OTBETCTBEHHOCTb - OJHO U3 IJVIABHBIX TpPeOOBaHMM K OpraHu3aluu
(YyHKIMOHUPOBAHUS CUCTEMBI 3AIIUTHl TEPCOHAIBHOW HH(OpPMAIMK H 005S3aTENLHOE YCIOBHE
obecrieueHust 3PPEKTUBHOCTH 3TON CUCTEMBI.

7.2. FOpuanyeckne u (pusnyeckue JUIa, B COOTBETCTBHM CO CBOMMH IOJHOMOYHUSIMH BIIAJICIOIINE
uHpopManuell o0 TIpaxJaHax, IOJYyYarollMe M HUCIHOJIb3YIOLIHMEe €€, HECYyT OTBETCTBEHHOCTh B
COOTBETCTBUHU C 3aKoHozarenbcTBOM Poccuiickoil denepauny 3a HapylIEHUE DPEKUMa 3alUTHI,
00pabOTKU U MOPSAKA UCIIOJIb30BAaHUS 3TON HH(OpMAIIH.

7.3. PykoBonuTenb, pazpeliaroniuil 10CTyl COTPYAHMKA K KOH(PHUAECHUUAIbHOMY JOKYMEHTY, HECEeT
IEPCOHAIbHYIO OTBETCTBEHHOCTb 32 JIaHHOE pa3pelleHHe.

7.4. Kaxxaplii COTpyIHUK OpraHU3aluy, MOITY4arolui /Ui paboThl KOH(MUICHIMAIBHBIM JOKYMEHT,
HECeT E€JUHOJIMYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTb HOCUTENs U KOH(UIEHLIUAIBHOCTh
uH(pOopMaLUH.

7.5. Jluua, BUHOBHBIE B HapyIIEHUM HOPM, PEryJUPYIOUIMX IOJIyd4eHue, oOpaboTKy W 3alIuTy
NEPCOHANBHBIX JAaHHBIX PaOOTHUKA, HECYT AWCHUIUIMHAPHYIO, aIMHUHHCTPATUBHYIO, TPaKIAHCKO-
IIPaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (pe/iepaIbHbIMHU 3aKOHAMM.

7.5.1. 3a HeWCIIOJHEHHE WM HEHAJIE)KaIIee NCIIOTHEHHE Pa0OTHUKOM TI0 €r0 BUHE BO3JIOKEHHBIX Ha
Hero o0O0s3aHHOCTEH 1O COONIOJEHUIO YCTAaHOBJIEHHOIO IOpsJKa paboThl CO CBEACHUSAMHU
KOH(HICHIIMATBHOTO XapakTepa padoTomaTeNh BIIPaBEe MPHUMEHATH IMPEIyCMOTpPEHHBIE TpyaoBBIM
KO/IEKCOM TUCLMITIMHAPHbIE B3bICKAHUSI.

7.5.2. JIOMKHOCTHBIE JIMIA, B OOS3aHHOCTh KOTOPBIX BXOAMUT BEACHHWE INEPCOHAIBHBIX JIAHHBIX
COTPYAHHUKA, 00s3aHbI 00ECHNEYUTh KaXJIOMY BO3MOYKHOCTh O3HAKOMJIEHHS C JOKYMEHTaMH U
MaTepuaiaMH, HENOCPEACTBEHHO 3aTparMBaloOllUMU €ro MmpaBa U CBOOOJbI, €CIM HHOE He
IPeyCMOTPEHO 3aKOHOM. HernpaBoMepHBIi OTKa3 B MPEIOCTaBICHUHM COOPAHHBIX B YCTAHOBJICHHOM
MOPSAJKE JOKYMEHTOB, JINOO HECBOEBPEMEHHOE IIPEOCTABIEHWE TaKUX JOKYMEHTOB WJIM HWHOU
uHpOpMaLlUM B CIyYasx, HPEAYCMOTPEHHBIX 3aKOHOM, JIMOO TMpelOCTaBICHHWE HEMOJIHOM WIn
3aBEIOMO JIO)KHOM MH(OpMaly - BJIEYET HAJOKEHHWE Ha JIOJDKHOCTHBIX JIUI aAMHUHHUCTPATHUBHOIO
mrpada B pazmepe, onpenenseMoMm Kogekcom 06 aAMMHUCTPAaTUBHBIX TPABOHAPYIICHUSX.

7.5.3. B coorBerctBUM ¢ ['paaaHCKUM KOAEKCOM JIMIA, HE3aKOHHBIMM METOJaMHU IOJTY4HBIIHE
UHPOPMALIMIO, COCTABISIONIYIO CIY)KEOHYIO TaiiHy, 00sf3aHbl BO3MECTHTh NPUYMHEHHbIE YOBITKH,
IpUYEeM Takas ke 00s3aHHOCTb BO3JIaraeTcsi 1 Ha pa0OTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HApYIIEHHWE HEMPUKOCHOBEHHOCTH YacTHOM XHU3HM (B TOM
Yuciae HE3aKOHHOe CcOoOMpaHMe WM paclHpOCTpaHEHUE CBEJCHMH O 4YacTHOW KM3HM JIMIA,
COCTABJISIIOLIETO €ro JIMYHYI0 WM CEMEHHYIO TaiiHy, 0e3 ero coriacus), HEpaBOMEPHBIA JOCTYI K
OXpaHsSEeMOU 3aKOHOM KOMIBIOTEpHOUW HWH(pOpMAalMU, HENPaBOMEPHBIM OTKa3 B IPEJOCTaBICHUU
coOpaHHBIX B YCTaHOBJIEHHOM MOPSKE TOKYMEHTOB U CBEJIEHUHN (€CIH 3TH JeSHUS NPUUUHIINA Bpel
IpaBaM M 3aKOHHBIM HHTEpEcaM TIpax/aH), COBEPIICHHBIE JIMIOM C HCIIOJIB30BAHUEM CBOETO
CIIy’keOHOTO TMOJIOKEHHUs HaKa3blBaeTcs wmTpadoM, 1ubo JHIIEeHHEM IpaBa 3aHUMATh OINpe/eieHHbIE
JOJDKHOCTH WJTM 3aHMMAThCsl OMPEAENICHHON NesTeNbHOCThIO, MO0 apecToM B cooTBeTcTBUHM ¢ YK
PO®.

7.6. HermpaBoMepHOCTH J1€ATEILHOCTH OPraHOB rOCY/IapCTBEHHON BJIACTH M OpraHM3aluil Mo coopy u
HCIIOJIb30BAaHUIO MTEPCOHATBHBIX JIaHHBIX MOKET ObITh YCTAHOBJIEHA B cy/ieOHOM mnopsike. [lonoxenue
0 MEPCOHATIBHBIX JAHHBIX paOOTHHUKA



[Tpunoxenue k [lonoxenuro
0 MEePCOHATBHBIX TAHHBIX pA0OTHUKA
Pacnicka

A,

(®.1.0. paboTHuKa)
o3HakoMJIeH ¢ "llojokeHneM o mepcoHaTbHBIX JaHHBIX paOOTHHKA", IpaBa U 00s3aHHOCTH B 00J1aCTH
3alUThl IEPCOHATBHBIX JAHHBIX MHE Pa3bsCHEHBI.
n n 20 T.
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